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Introduction
The faculty and staff of Andover High School would like to welcome you to the 2009-2010 school
year. Our mission is to help you grow academically, physically and socially. We are eager to aid
you as you make decisions concemning your education and opportunities for activity involvement.
Please seek out the administrators, counselors, and teachers as you move through the school
year. Their knowledge, experience and concern will be of great benefit to you.

As a member of the student body, your attitudes conceming school will help shape a school
climate that will define our school for years to come. If we are to become a school that stresses
academic success and demonstrates an attitude of caring, it will require the dedicated efforts of
every one of us.

The Andover Board of Education and the community have provided a tremendous opportunity
for us. Together we can demand and will establish the high standards that will enable Andover
High School to become a school that we can truly be proud of.

Nondiscrimination
Discrimination against any student on the basis of race, color, national origin, sex, disability, or
religion in the admission or access to, or treatment in the district's programs and activities is
prohibited. Tom Ostrander, Assistant Superintendent, has been designated to coordinate
compliance with nondiscrimination requirements contained in Title VI of the Civil Rights Act of
1964, Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973,
and The Americans with Disabilities Act of 1990. Any student who believes he/she has been
discriminated against may file a complaint with the building principal or the district compliance
coordinator at 1432 N. Andover Road, 218-4660.

District Mission Statement
The mission of Andover Schools is to prepare learners for a lifetime of responsible living and
learning in a changing society by creating partnerships, high expectations and meaningful
educational opportunities.

School Mission Statement
The Andover High School Mission Statement is to prepare students to function as competent,
responsible and respectful adults in the diverse global workplace of the 21st century. Teachers,
administrators, support staff, parents, students and community are encouraged to reach their
highest potential and to share the responsibility for advancing the school’s mission and beliefs.

The Andover High School community believes in the value of:

Literacy and critical thinking, problem solving and communication.
Respect, integrity and unity within the school community.
Self-management & student accountability for choices and actions.
Creative thinking, decision making and a strong work ethic.
Technology and information literacy skills.

Academic proficiency, intellectual curiosity and creativity.

A caring and safe educational environment.

Physical and emotional lifetime fitness.

Interpersonal skills including teamwork and leadership.



Andover High School Staff

Akins, Joyce — Special Education
Anderson, Robin — Counselor
Anderson, Seth — Social Sciences
Bailey, Juile — Business / Computers
Baker, Kristin — Journalism

Bishop, Jacqueline — Special Education
Bogner, Mike — Language Arts

Borst, Jenelle — Math

Bushell- Schaake, Sherri — Science
Chambers, Pat — Art

Coffman, Sue — Counselor

Cranmer, Chelli — Computer Technology
Cross, Mark — Industrial Technology
Dhakal-Green, Rachael — Foreign Lang.
Dusenbury, Kenneth — Language Arts
Findley, Kevin — Band

Flaharty, Kara — Math

Frakes, Jason - Industrial Technology
Glasscock, Kelly — Journalism

Hadley, Vicki — Foreign Language
Hager, Emie - Science

Hamblin, Max — Health/ PE

Harris, James — Social Sciences
Harshaw, Ryan — Health/ PE

Harwell, Jane — Special Education
Healy, Camille — Special Education
Hying, Julie — Language Arts

Kaylor, Lana - Art

Lee, Mike — Language Arts

Lindteigen, Dean — Industrial Technology
Linville, Ray - Band

Lorensen, Zach - Band

Lovett, Tish — Foreign Language
McGuire, Cathy — Math

Melichar, Adam — Social Sciences
Mendenhal, Meredith — Foreign Language
Miller, Elizabeth — Language Arts
Moore, Pat — Heath/ PE

Neibling, Rachel - Math

Puckett, Keldon — Science

Reams, Brad - Social Sciences
Reed, Sandy - Library

Renoux, Sally - FACS

Riedy, Brent — Math

Roper, Jeff — Language Arts
Rudkin, Rebecca — Nurse

Schaefer, Joel — Social Sciences
Scharenberg, Danica — ESOL
Schofer, Bob — Vocal Music
Siebuhr, Steve — Special Education
Smith, Ahsley — Science

Soden, Jenna - Special Education
Sprenkel, Mike — Math

Strickler, John — Speech Pathologist
Teeter, Jason - Science

Theil, Russ - Science

Tucker, Sarah — Theatre/ Speech
Wallace, Kristina — Math

Weidert, Chris — Science

Wilmott, Chad — Math

Woltz, Michelle — Business/ Computers

Board of Education Members

Jeff Ablah Roger Elliott
Dale Graham Carly Haynes
Dr. Linda Hope Nancy Kirkendoll
Clare Wilkins

USD 385 School Phone Numbers:

USD #385 Office......ccvervirircriiiins 218-4660
Cottonwood Elementary .................... 218-4620
Meadowlark Elementary .................... 218-4630
Prairie Creek Elementary... ...218-4830

Sunflower Elementary ......
Wheatland Elementary.......................
Andover Central Middle
Andover Central High ...
Andover Middle ..o




Administration & Secretaries
Superintendent

...Associate Superintendent

Tom Ostrander. ...Assistant Superintendent

Bob Baier Principal

Gary Merfitt........c.ooevererirereenes Assistant Principal/ Athletic Director
Shelly Swayne.. ...Assistant Principal/ Activities Director
Lance Parker ... ..SRO

...Office Manager

...Attendance, Athletics Administrative Ass't
Registrar

Mark Evans
Dr. Andy Koenigs.

Darla Steinert...

Important Phone Numbers
ATTENDANCE ....c.cv vttt 218-4600 (1)
.. bolligd@usd385.org

High School Administration .
High School Athletics/Activities ...
High School Counselors
District Transportation . .
District Food Service ... .
District Central Office

Elected Student Council Members 2009-2010

Student Body President — Sarah Morris — Class of 2010
Student Body Vice-President — Hayleigh Howe — Class of 2010

Class of 2010 Class of 2011
President — Kassie Christopherson President — Monica Farfan
Representatives Representatives
-Lina Chang - Tyler Franssen
-Paige Quastad - Rebecca Pickert
-Byron Stout - Shelby Priest
Class of 2012 Class of 2013
President — Katie Schneider President — Bill Hodge
Representatives Representatives
-Natalia Farfan - Allegra Branch
-Beatrice Ferenc - Ryan Minear
-Katelyn Rose - Justin Wright

Please contact us with ideas at AHS, or visit our website!

ahsstuco@usd385.0rg https://www.ahsstuco.pbwiki.com

Trojan Bluestreak — https://www.trajanbluestreak.com




AHS Bell Schedules

Monday/ Wednesday/ Friday Tuesday / Thursday

Bells

Bells

0 Period - 7:00 — 7:45

0 Period - 7:00 - 7:45

1st Hour — 7:50 — 8:38

1st Hour — 7:50 - 8:41

2n Hour - 8:43 - 9:31

2nd Hour — 8:46 — 9:37

AD -9:36 - 10:01

Break — 9:37 - 9:47

3rd Hour — 10:06 — 10:53

3 Hour — 9:47 — 10:38

4h Hour — 10:58 — 11:44

41 Hour — 10:43 — 11:34

5t Hour — 11:49-1:04

5% Hour - 11:39 - 1:04

* A Lunch — 11:44-12:14

* A Lunch - 11:34 - 12:04

*B Lunch - 12:11-12:41

*B Lunch - 12:04 - 12:34

*C Lunch - 12:39-1:09

*C Lunch-12:34-1:04

6" Hour — 1:09 - 1:57

6t Hour — 1:04 — 1:55

7t Hour — 2:02 — 2:50

7t Hour — 2:00 — 2:50

SPECIAL EVENT BELL SCHEDULES AT AHS:

Activity Bell Schedule A (1 hour AHS Presentation - AM)

1st Hour - 7:50 - 8:31
2nd Hour — 8:36 - 9:17

9:17 - 10:20 — 1 hour AHS Presentation

31 Hour - 10:20 - 11:01

4t Hour - 11:06 — 11:47

5t Hour — 11:50 - 1:12
A Lunch: 11:47 - 12:17
B Lunch: 12:17 - 12:47
C Lunch: 12:47 - 1:17

6t Hour — 1:17 - 2:01

7t Hour — 2:06 — 2:50

Activity Bell Schedule B (1 Hour Afternoon AHS Presentation - PM)

1st Hour - 7:50 - 8:35
2nd Hour — 8:39 - 9:24
31 Hour - 9:28 - 10:13
4t Hour - 10:17 - 11:02
5t Hour — 11:02-12:32

Alunch: 11:02 - 11:32
B lunch: 11:32 - 12:02
C lunch: 12:02 - 12:32

6t Hour — 12:32 - 1:03
7t Hour - 1:08 - 1:43

1:43 — 2:50 — School presentations or activity assignments




Activity Bell Schedule C (90 minute AHS Presentation - AM)
1st Hour - 7:50 — 8:33
2nd Hour - 8:37 - 9:17
31 Hour - 9:21 - 10:04
10:04 — 11:34 - 90 Minute AHS Presentation
4 Hour (LUNCH) - 11:34 - 12:34
Alunch - 11:34- 12:04
B/ C lunch - 12:04 - 12:34
5t hour — 12:34 - 1:17
6thHour - 1:21 - 2:04
7t Hour — 2:08 - 2:51

Activity Bell Schedule D (90 minute AHS Presentation — PM)

1st Hour - 7:50 — 8:33

2nd Hour — 8:37 - 9:17

31 Hour - 9:21 - 10:04

4t Hour - 10:08 - 10:51

5t Hour - 10:55 - 11:38

6t Hour (LUNCH) — 11:42 - 12:38
Alunch —11:38 - 12:08
B/ C lunch - 12:08 - 12:38

7t Hour — 12:38 - 1:21

1:21 - 2:50 — 90 Minute AHS Presentation

SECTION |
ENROLLMENT/WITHDRAWAL FROM SCHOOL

Admission Requirements-JBC

All resident students shall be admitted to attend school in the district unless they have been
expelled. A resident student is any child who has attained the age of eligibility for school
attendance and lives with a parent or a person acting as a parent who is a resident of the district.

All students enrolling in the district for the first time shall provide required proof of identity.
Students enrolling in kindergarten or first grade shall provide a certified copy of their birth
certificates or other documentation, which the board determines to be satisfactory. Students
enrolling in grades 2-12 shall provide a certified transcript or similar pupil records.

The enrollment documentation shall include a student's permanent record card with a
student's legal name as it appears on the birth certificate, or as changed by a court order and the
name, address and telephone number of the lawful custodian. The records shall also provide the
identity of the student as evidenced by a birth certificate, copy of a court order placing the student
in the custody of Kansas Social and Rehabilitation Services, a certified transcript of the student, a
baptismal certificate or other documentation the board considers satisfactory.

Pupil Information Form-JRA-R

Each year during enrollment, parents and students must fill out a pupil information form including

the following information:

e Name(s), phone number(s), e-mail address, and address of the student's
parent(s)/guardian(s);

. Name of individual(s) to contact in case of emergency;

. Name of the student’s physician; and

e Description of any medical conditions of which the staff needs to be aware.

This information is kept on file and made part of the student’s record.
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Address/Phone Number Change

Please notify the school secretary within seven days if any of the following change:
. Numbers for home or parents’ work;

. Mailing or street address; or

. Emergency contacts.

Assignment to School/Classes-JBC
Students are expected to attend the school determined by their primary residence. Any student

desiring to attend a school outside the attendance area in which the student resides must follow
the guidelines of the school district's transfer policy.

College Classes/Dual Credit-IDCE

With parental permission, juniors and seniors who can complete graduation requirements

prescribed by the board are eligible to be released during the school day to attend college classes.
The district may enter into an agreement with a college for the purpose of allowing these

students to receive dual credit.

Outside Employment-JJ
A student who needs to work on a regular basis during the school day shall file a written request

with the principal. If the request is approved, the student shall file a work schedule with the
principal. The student shall report changes in the schedule to the principal. The student shall not
begin the new schedule unless the principal approves the change.

Fees, Fines and Charges-JS
Students may be assessed fees for the following (not an inclusive list):

. Materials for class projects;

Membership dues in student clubs;

Voluntarily purchased pictures, publications, class rings, graduation announcements, efc;
Voluntarily purchased student accident insurance;

Musical instrument rental and supplies; personal apparel used in extracurricular activities
that become the property of the student; and

e Activity trip fees.

Students may be charged for lost, stolen or damaged books and other school property.

Transferring Credit-JBC
In the middle school and senior high school, full faith and credit shall be given to units earned in
other accredited schools, unless the principal determines there is valid reason for not doing so.

Transfers from Non-Accredited Schools-JBC

The principal will place at the appropriate grade level students transferring from non-accredited
schools. The principal will make initial placement after consultation with parents or guardians and
guidance personnel. Final placement shall be made by the principal based on the student's
documented past educational experiences and performance on tests administered to determine
grade level placement.

Records-JR
All student records shall be treated as confidential and primarily for local school use unless
otherwise stipulated.

Under the provisions of the Family Educational Rights and Privacy Act (FERPA) parents of
students and eligible students (those who are 18 or older) are afforded various rights with regard to
educational records which are kept and maintained by the school. In accordance with FERPA, you
are required to be notified of those rights, which include:
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e  Theright to review and inspect all educational records except those which are specifically
exempted.

o The right to request your educational records be amended if you believe the records are
misleading, inaccurate, or otherwise in violation of your rights. This right includes the right to
request a hearing at which you may present evidence to show why the record should be
changed if your request for an amendment to your records is denied in the first instance.

e The right to file a complaint with the Family Policy and Regulations Office at the U.S.
Department of Education if you believe USD #385 has failed to comply with FERPA’s
requirements. The address of this office is 400 Maryland Avenue SW, MES, Room #4074,
Washington, D.C. 20202.

e The right to obtain a copy of USD #385 policies for compliance with FERPA. A copy may be
obtained from USD #385 Central Office, 1432 N. Andover Road, Andover, KS 67002.

e Theright to prevent disclosure of personally identifiable information contained in your
educational records to other persons with certain limited exceptions. Disclosure of
information from your educational records to other persons will occur only if:

o We have your prior written consent for disclosure;

e The information is considered directory information and you have not objected to the release
of such information (see "Directory Information"); and

e Law permits disclosure without consent.

Directory Information-JRB
For purposes of FERPA, USD #385 has designated certain information contained in educational

records as directory information that may be disclosed for any purpose without your consent.

Directory Information categories may include the following: the student's name, address,
telephone number, picture, parent or guardian, date and place of birth; major field of study; weight,
height, participation in and eligibility for officially recognized activities and sports; dates of
attendance or grade placement; honors and awards received; and the most recent educational
agency or school attended by the student.

You have a right to refuse to permit the designation of any or all of the above information as
directory information. If you refuse, you must file written notification to this effect with USD #385 at
1432 N. Andover Road, Andover, KS 67002, on or before 8/31. If refusal is not filed, USD #385
assumes there is no objection to the release of the directory information designated.

Pictures

School pictures are taken at the beginning of school for use in the school yearbook. You are not
required to purchase a picture packet; however, seniors will pay a $10 Senior Photo Composite
Fee for their picture to appear on the senior class hall panel.

SECTION Il
ACADEMICS

Class Change Policy

Students desiring to change their schedule must have written permission of the parent(s), principal
and counselor. Such applications must be made within five school days after the beginning of
each semester. Reasons for class changes are generally limited to improper academic placement
or a student’s desire for an increase in academic vigor.

Students will not be permitted to withdraw from a class after the deadline except for highly
unusual circumstances (low grades will not constitute an unusual circumstance). When the student
is removed after the deadline they will not be re-enrolled in a credit class. If the withdrawal occurs
after the 5t week (3 week for blocked classes) an “F” will be recorded on the student's transcript
for the course that was dropped.




Testing Program-IHF-R Il

The district educational testing program shall consist of multiple assessments. These
assessments shall include, as a minimum, individual teacher subject matter tests, district group
achievement tests, and any state required tests. The comprehensive testing program is an aid for
students, parents and teachers in appraising student progress and making decisions about future
educational and post-educational activities. The school-testing schedule will be issued in the
district newsletter and is available in the high school office.

Grading Classification

“A”-Superior, “B"-Above Average, “C"-Average, “D"-Below Average, “F’-Not Passing. (Plus and
minus will not be used on transcripts). A “pass” (P), “fail” (F) grade will be issued for student
aides, work-study and community service courses. Only semester grades will be reflected on
student transcripts.

All classes taken and the grades recorded on an individual’s transcript shall be included in the
determination of a grade point average. This includes all summer school courses. The only
exception to this would be any class graded as pass/fail or satisfactory/unsatisfactory. Students
GPA's do not reflect a pass grade in pass/fail courses. However, the GPA’s will reflect a grade of
“F.

Points shall be computed on the following basis: A=4, B=3, C=2, D=1, F=0, Incomplete=0.
When an incomplete grade is changed, the new grade point average shall be computed.
Incomplete is not a passing grade. Grades transferred from other institutions will be computed on
a four-point, non-weighted basis.

Incomplete grades for unfinished course requirements must be removed within one week after
the close of the grading period, unless the teacher and administration approve prior arrangements.
If the material is not handed in, the final grade will be computed according to the work submitted at
that time. For eligibility purposes, at the end of each semester, an “incomplete” is considered as
an “F” per KSHSAA regulations. Incomplete grades cannot be made up for eligibility purposes
after the close of the semester.

Report Cards-JF

Periodic reports to parents can be either written, by telephone or individual conference during
the interim between formal reports being issued. Staff shall contact parents of students who are
failing to master the learning objectives or whose grades have shown a decrease since the last
formal reporting period. Students and parents are reminded that grades, attendance and discipline
can be accessed at any time through PowerSchool.  Please call your school office if you have
difficulty accessing the information.

Formal reports shall be made to students and parents not more than 5 days following the end
of each semester. The grade cards are not to be retumed to school.

Transcripts
Transcripts marked “Unofficial” are given to students. All “Official” transcripts are mailed to the
school requested by the student or parent.

Parent/Student/Teacher Conferences-JFAB, JFAC

Parents and students are encouraged to request a conference with teachers at any time
convenient to all parties. School-wide parent-teacher conferences will be scheduled once each
semester.

Honor Roll-IHA

The categories are Principal’s Honor Roll, Blue Honor Roll and 3.0 Honor Roll. To be on the
Principal’s Honor Roll, a student must take 6 classes and have a 4.0 GPA. The Blue Honor Roll
will be for students having a minimum GPA of 3.5 and receiving no grades lower than a “C”. The
3.0 Honor Roll will be for those students having a minimum GPA of 3.0 and receiving no grades
lower than a “C".
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Cum Laude Honors
Graduating seniors in the top 10% of their graduating class will be recognized as Cum Laude
(Honors) graduates.

Valedictorian and Salutatorian GPA-IDA

The grade point average used to determine the valedictorian and salutatorian of the senior class
will be based on all grades recorded on the student’s transcript including the 7t semester. This will
include all grades issued for summer school work and drivers education.

National Honor Society

The National Honor Society was established to recognize the academic achievement of students
while developing other characteristics essential to citizens in a democracy. Scholarship,
Character, Service and Leadership are the characteristics used to determine membership in this
society. To gain membership, the student must display outstanding achievement in all of the
areas.

To become a member, a student must be at least a second semester sophomore and have
been in attendance at USD #385 Schools for a least one semester. Those students with a
cumulative grade point average of 3.5 will be prospective candidates. A faculty council consisting
of 5 members reviews the student activity information forms completed by the eligible students. In
addition, the council reviews faculty recommendations and determines which students meet the
criteria for membership in National Honor Society. Specific information about National Honor
Society and the membership process is available through the NHS sponsor.

Academic Letters-JN

Students may earn an academic letter by meeting one of the following criteria:
1. Eaming recognition on the Principal’s Honor Roll for three semesters.
2. Earning recognition on the Blue Honor Roll for four semesters.
3. Eamning recognition on the 3.0 Honor Roll for five semesters.

Class Ranks
Class rankings will be determined based on all grades recorded on the student's transcript.

Graduation Requirements-IHF-R
To be eligible for graduation from Andover U.S.D. #385, a student must meet the following minimum
requirements before the Board of Education may grant a diploma.

1. A student must earn a minimum of twenty-five (25) credits from one or more accredited high schools
ingrades 9, 10, 11 and 12. The Board of Education reserves the right to accept or reject credit
from non-accredited schools, based on course description, course content and other criteria as may
be determined by the Principal. (Policy JCB). The following is a list of credits a student must eam.

a. Language Arts-4 credits (one credit must be taken each year)

b.  Social Studies--3 credits (World Geography-1/2 credit, Moderm World History (or Honors
Modem World History) -1/2 credit, U.S. History-1 credit, U.S Govt-1/2 credit, Electives-1/2
credit)

Fine Arts-1 credit

Speech--1/2 credit

P.E--1/2 credit

Mathematics—-3 credits

Science--3 credits

Health--1/2 credit

Computer Studies-1/2 credit

Electives (minimum)--9 credits

T Te e ae
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2. To help students progress toward graduation the following guidelines have been established.

a. To be classified as a freshman, a student must have completed the eighth grade
successfully at an accredited school. Courses completed in the eighth grade in USD 385
do not count for high school credit. However, students transferring from another school
district may receive high school credit if that district’s high school had accepted and
recorded these credits on the student’s high school transcript.

b. To be classified as a sophomore, a student must have earned a minimum of six () credits from
an accredited school in grade 9.

c. To be classified as a junior, a student must have eamed a minimum of twelve (12) credits from
an accredited school in grades 9 and 10.

d. To be classified as a senior, a student must have eamed a minimum of eighteen (18) credits
from an accredited school in grades 9, 10 and 11.

Early Graduation-JFCA

Students who complete all state and local graduation requirements may request permission to
graduate early. The student and parents shall consult with high school administrative and/or
guidance personnel in order to develop a graduation plan. Each request shall require board action
and shall be based on the circumstances of the individual student. The student’s request shall be
in writing, addressed to the principal, shall state the reasons supporting the request, include a copy
of the graduation plan and a letter of support from the student's parents. The board will receive a
written record of all approved early graduation requests.

Reduced Schedule for Seniors

Second semesters seniors are required to take only those courses needed to satisfy graduation
requirements. However, it is recommended that seniors challenge themselves beyond the
minimum. Second semester seniors are encouraged to take advantage of the many educational
programs available at the high school and/or through the dual-credit arrangement with BCCC.
Students need to work closely with their counselor to help explore personal interests or to further
develop the skills necessary for their future success. Seniors out for activities or athletics must
maintain 5 credit hours to be eligible under the KSHSAA rules and regulations.

Qualified Admissions
Beginning the fall semester of 2001, the Kansas Regents Universities will no longer have “Open
Admissions.” This means that any student entering a Regents University from this time on will
need to meet certain standards. Those standards are currently set at:
a.  Score a 21 or above on the ACT; or
b.  Rankin the top third of your high school’s graduating class; or
c.  Complete the following pre-college curriculum with at least a 2.0 GPA in these courses:
1. English -4 credits
2. Natural Science — 3 credits (one credit must be Chemistry or Physics)
3. Math - 3-credits — Algebra 1, Geometry, Algebra 2 (Bridges to Algebra and Geometry &
Informal Algebra 1 can count as Algebra 1)
4. Social Sciences - 3 credits (1 credit U.S. History, % credit Government, %2 credit of
World Geography or World History, 1 credit Elective)
5. Computer Technology - 1 credit. Students can fulfill this requirement by taking a test
developed by the Regents Universities.
6.  Algebra and/or Geometry taken in middle school apply to these qualifications.

Regents Recommended Curriculum for Scholarship Consideration
The Kansas Scholars’ Curriculum provides students with the opportunity to apply for scholarships
provided by the State of Kansas. Students wanting information on this scholarship are encouraged
to visit the counselors.

1. English - 4 credits

2. Math -4 credits —Algebra | and above taken in the high school
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3. Science - 3 credits — Biology, Chemistry and Physics required

4. Social Studies — 3 credits-—-1 credit US History, ¥4 credit government, % credit World
Studies and 1 credit of other elective

5. Foreign Language - 2 credits (one language)

6.  Computer Technology - 1 credit---may test out of this requirement

Homework-IAB

Students are expected to complete homework assignments on time. Students are also responsible
for bringing materials such as pencil, paper and textbooks to class regularly. The use of homework
as a means to discipline a student is prohibited. Homework shall be assigned on a need basis and
shall never exceed a students’ capacity to complete within a reasonable time.

Make-Up Work-JBD-R & IHEA

Itis the student's responsibility to obtain make-up assignments from teachers following an excused
or unexcused absence. In general, two days are given to complete daily work missed for each day
of excused absence. For extended illness, the student will be limited to a total of 5 school days
following their return to make-up work missed. Exceptions to this rule can be made through special
arrangements with the teacher or administration. No make-up credit will be allowed for unexcused
absences. Tests that have been scheduled in advance and long-term assignments need to be
completed within a reasonable period of time per the agreement with all parties. Teachers may
establish specific guidelines related to long-term assignments on an individual class basis.
Dependent upon individual teacher policies, students may miss the opportunity to earn daily
participation points for non-school related absences.

Academic Dishonesty

Students are expected to maintain academic honesty and integrity at all times throughout their high
school career. Academic dishonesty (as in cheating or plagiarism) is not acceptable. Cheating
includes copying another student's work and submitting it as one’s own. Plagiarism is the use of
another person’s original ideas or writing without giving credit to the true author. A student who
engages in any form of academic dishonesty will be subject to the loss of credit for the work in
question, as well as other disciplinary measures. Repeated occurrences could result in the student
being removed from the class with no credit. Any student enrolled in a BCCC or dual credit course
caught cheating or plagiarizing is subject to BCCC rules and regulations that may result in a
student receiving an “F” for the course.

AIDS and Sexuality Curriculum Inspection-IDA
The human sexuality and AIDS curriculum is available for inspection. It is available for the public at
the high school administrative office.

Opt-Out

A parent or guardian (or student eighteen years of age or older) may use the district opt-out
provision to remove the student from some portion or all of human sexuality and AIDS classes
included in the district’s required curriculum.

Vocational or Other Work Experience-JJ

A student who works in a board-approved vocational or other work-experience program shall have
a schedule developed cooperatively by the employer and the supervising teacher and approved by
the principal prior to beginning the work activity.
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SECTION Il
ATTENDANCE

Compulsory Attendance Requirements-JBE
The administration will enforce the Kansas State Law on Compulsory Attendance. Kansas's law

requires students to attend school until the age of 18. Students who are hospitalized or suffering
from a long-term iliness, as determined by the administration and while under the care of a
licensed physician, will be exempt for this provision. Sixteen and seventeen-year-olds may be
exempt from the compulsory attendance requirement if:
e They have attained a diploma or GED; or
e They are enrolled in an approved alternative education program recognized by the local
board of education; or
e Acourt orders exemption; or
e The parent or person acting as parent consents in writing to their child being exempt from the
requirement and the child and parent attend a final counseling session conducted by the
school to sign a disclaimer. The law requires the disclaimer to include the following
information:
e The academic skills the child has not yet achieved;
e  The difference in future earing power between a high school graduate and a high
school dropout; and
e Alistof educational alternatives available to the child.
Students age 16 or 17 who are not exempt shall be reported as truant. See “Attendance/Truancy”.

Truancy-JBD, JBE

The building principal shall report students who are inexcusably absent from school to the
appropriate authority. Truancy is defined as any three consecutive unexcused absences, any five
unexcused absences in a semester or seven unexcused absences in a school year, whichever
comes first. Students who are absent for a significant part of any school day shall be considered
truant. When law enforcement officials return a truant child to school, the principal shall notify the
parent or guardian.

Excused Absences-JBD-R

The following are deemed as valid excuses for absence within the limits established by the
excessive absence policy: personal illness, family illness, death in the family/or of friends, doctor or
dental appointments, court proceedings, religious observations, school activities and other
absences which are deemed necessary by the parents and approved in advance by the
administration.

Within the first seven days of absences, all that is necessary is for the parent/guardian to
notify the school of the fact the student will be absent due to a medical appointment. After the first
seven days of absences (the maximum limit) an appointment card must verify all dental and doctor
appointments.

All absences due to students participating in school sponsored activities will be excused.
These absences will not count toward the seven-day limit. Students absent due to school
sponsored activities need to make advance arrangements with their teachers for make-up work.

All vacations must be prearranged with the office at least 5 days prior to the student leaving.
The vacation will be excused only in as much as it falls within the 7-day absence limit. Any days,
which exceed the 7-day limit, will be counted as unexcused. The student will be responsible for
notifying each teacher and completing all assigned work prior to leaving.

Definition of Unexcused Absences-JBD-R
A student is unexcused when he/she is absent without a valid excuse for absence. When school is
in session, leaving without receiving permission from the office will be counted as unexcused.
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Consequences for Unexcused Absences-JBD-R

Students who have an unexcused absence will lose credit for all work missed during that class
period. Students will be assigned 2 hours detention for each hour of unexcused absence or
Saturday school in cases in which the student is unexcused for a significant part of the school day.

Significant Part of School Day
For purpose of all attendance rules, a significant part of the school day is 2 hours or more. Every 7

hours of individual unexcused absences will be considered a school day.

Attendance Procedures

If the student is absent, we ask that the parent call the high school and ask for the Attendance
Secretary. Please do so as early as possible on the day of the absence. (The office phones are in
operation beginning at 7:15 a.m.) Parents who do not contact the school by phone need to send a
written excuse with the student when he/she returns to school. Any student not excused by a
phone call on the day of absence or by a written note on the day they return to school will be
classified as unexcused until the parent contacts the school. Students have two school days from
the time of the absence to clear up unexcused absences.

Sign In/Sign Out
Students must sign in when arriving at school. Students must sign out in the office before leaving

school premises during the school day.

Release of Student During School-JBH
Students shall not be released during the school day except upon a written or verbal request from
the student’s parent or person acting as a parent. Before releasing a student during the school
day, the building principal shall verify the identity of the person seeking release of the student. If
the principal is not satisfied with the identification provided by the person seeking release of a
student, the student's release may be refused.

Students shall not be allowed to run personal errands for school employees off school
premises during the school day.

Leaving Campus-JBD-R
Students are not allowed to leave the building at any time without receiving permission from the

office, under the direct supervision of a staff member or in case of an emergency. If a student goes
to the parking lot without permission, it will be considered willful disobedience. For the first
incident, the student will receive one hour of detention time and a notice will be sent home to the
parent. Additional incidents will be dealt with by the administration.

Tardies
When a student is tardy to 1st hour, they must report to the office before going to first hour. The
office will record the tardy and issue a pass to the student for admittance to 1st hour.

Any student who is late without a pass to any class is considered tardy. Students who are
more than 10 minutes late to class will be considered unexcused for the hour. Students are tardy if
they are not in the classroom when the bell begins to ring. Individual teachers may further stipulate
what constitutes a tardy, (i.e. must be in the seat when the bell rings).

Students are allowed 1 excused tardy per class, each semester. Beginning with the 2nd
tardy, 30 minutes detention time will be assigned by the classroom teacher to be served in the
school wide detention room. See “Discipline Consequences”.

College Visits

Juniors and seniors will be allowed an appropriate number of days for college visitations. To be
excused, these absences must be cleared through the attendance secretary at least 2 days in
advance (an approved “Request to be Absent” form is to be on file). In addition, these days can
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only be excused if the student is within the semester’s seven-day absence limit. Exceptions must
be pre-arranged with the administration.

All college visitations are to be completed before May 15t and will be discouraged for the
last week of first semester. Visitations to BCCC, WSU, Newman University and Friends University
should be scheduled on non-school days. (Exceptions to be approved by a counselor and the
principal).

SECTION IV
STUDENT CONDUCT/DISCIPLINE

Behavior/Conduct-JCD, JCDA, JCD-R, JDD-R & EBC

Students are expected to assume their share of responsibility in maintaining an atmosphere

conducive to learning in all classes and activities in which they participate under the sponsorship of

the school. The specific acts of behavior applicable to students in respect to school activities or on
school property, which are deemed to be grounds for detention, suspension or expulsion are on the
following pages.

Student self-discipline is essential in the operation of a school. Students are expected to
conduct themselves in a manner that will not interfere with the rights of others and are expected to
be responsible for their own behavior. Administrators and/or teachers are willing to discuss any
questions you may have about what is expected of a student. Itis not our intent to provide a list of
all behavioral guidelines that are to be followed. In general, good common sense will help dictate
the appropriate behavior necessary to have a satisfactory experience in high school. On the other
hand, some policies and regulations need to be provided to give you a guideline with current
building and board of education policies.

Students may be disciplined for any of the following reasons:

o willful violation of any published regulation for student conduct adopted or approved by the
board of education;

e conduct which substantially disrupts, impedes, or interferes with school operation of any
public school;

e conduct which endangers the safety of others or which substantially impinges upon or
invades the rights of others at school, on school property, or at a school supervised activity;

e conduct, which if the pupil is an adult, constitutes the commission of a felony or, if the pupil is
a juvenile would constitute the commission of a felony if committed by an adult;

e conduct at school, on school property, or at a school supervised activity which, if the pupil is
an adult, constitutes the commission of a misdemeanor or, if the pupil is a juvenile, would
constitute the commission of a misdemeanor if committed by an adult;

o  disobedience of an order of a teacher, peace officer, school security officer or other school
authority when such disobedience can reasonably be anticipated to result in disorder,
disruption or interference with the operation of any public school or substantial and material
impingement upon or invasion of the rights of others.

The district shall cooperate with law enforcement in security matters and shall, as required by law,

report criminal acts committed at school, on school property or at school-sponsored activities.

Weapons-JDE

Possession or use of a dangerous weapon or use of a weapon on school property or at a school
function is prohibited. A pupil who brings or is found to be in possession of a dangerous weapon,
or who places a person in fear of bodily harm with a dangerous weapon, or a weapon on school
premises before during, or after school or at any school sponsored activity, regardless of where
held, is subject to administrative and/or legal action in accordance with board policy JDE.

It is against USD #385 policy for students to bring any type of knife on campus or to a school
activity without expressed permission by the administration beforehand. Knives will be confiscated
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with appropriate disciplinary action taken. Possession of a firearm or replica shall result in
expulsion from school for a period of one year (186 days).

Implementation Procedures Include:

1. Dangerous weapon means: loaded or unloaded firearm, replica firearm, knuckles,
butterfly knife, chains, clubs, throwing star, switch blade knife or any other article that
is commonly used or is designed to inflict bodily harm.

2. Weapon means an article that is not, per se, a dangerous weapon that is used for the
purpose of inflicting bodily harm upon a person or is used to cause a person to be
placed in fear of bodily harm.

3. Firearm means any weapon (including a starter gun) which will or is designed to or
may readily be converted to expel a projectile by the action of an explosive, the frame
or receiver of any such weapon, or any firearm muffler or silencer; or any destructive
device.

4. Replica firearms mean a realistic replica of a firearm that, because of the appearance
of such replica firearm, could be used to place a person in fear of bodily harm.

5. Astudent who is found to have brought or is found to be in possession of a dangerous
weapon on school premises or at a school function shall be deemed to have violated
this policy and appropriate disciplinary action shall be taken.

6.  Astudent who is found to have used a dangerous weapon or weapon in a fight or
altercation, or in @ manner as to cause a person or persons to be placed in fear of
bodily harm, shall be deemed to have violated this policy and appropriate disciplinary
action shall be taken.

7. Administration or other delegated school officials shall confiscate dangerous weapons.
Such dangerous weapons shall be tumed over to the appropriate law enforcement
agency. Weapons used in violation of the policy shall also be subject to being
confiscated.

8. Aprincipal shall recommend expulsion of any pupil who is found to have brought or
who is found to be in possession of a loaded or unloaded firearm or a replica firearm
on school property or at any school function.

9. When a violation of this policy occurs, administration or other delegated officials will
call appropriate law enforcement agencies for assistance and for the purpose of
prosecuting the student involved.

Vandalism-EBCA
The board shall seek restitution according to law for loss and damage sustained by the district.

When a juvenile is involved in vandalism to district property, the principal shall contact the
parents and explain their legal responsibility. The parents shall be notified in writing of the dollar
amount of loss or damage.

Juveniles or their parents shall make restitution payments to the business office and accounts
shall be kept. Persons of legal age shall be held responsible for their own payments. If necessary,
provisions may be made for installment payments. Accounts not paid in full within the specified
time may be processed for legal action.

Hazing, Harassment, Intimidation, Bullying & Menacing

The board is committed to providing a positive and productive learning and working environment.
Hazing, harassment, intimidation, menacing or bullying by students, staff or third parties is strictly
prohibited and shall not be tolerated in the district and all school sponsored activities.
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Bullying
The board of education prohibits bullying in any form, including any electronic means, on school
property, in a school vehicle or at a school-sponsored activity or event. The administration shall
propose and the board shall review a plan to address bullying on school property, in a school
vehicle or at a school sponsored activity or event.

(1) “Bullying” means:

(@)  Anyintentional gesture or any intentional written, verbal or physical act or threat
that is sufficiently severe, persistent or pervasive that creates an intimidating,
threatening or abusive educational environment for a student or staff member
that a reasonable person, under the circumstances, knows or should know will
have the effect of:

(1) Harming a student or staff member, whether physically or mentally;

(2) Damaging a student's or staff member’s property;

(3)  Placing a student or staff member in reasonable fear of harm to the
student or staff member; or

(4)  Placing a student or staff member in reasonable fear of damage to the
student’s or staff member’s property; or

(b)  Any form of intimidation or harassment prohibited by the board of education of
the school district in policies concerning bullying adopted pursuant to this
section or subsection () of K.S.A. 772-8205 and amendments thereto.

(2) “School vehicle” means: any school bus, school van, other school vehicle and private
vehicle used to transport students or staff members to and from school or any school-
sponsored activity or event.

Sexual Harassment-JGEC

Sexual harassment shall not be tolerated in the school district. Sexual harassment of employees

or students of the district by board members, administrators, certificated and support personnel,

students, vendors and any others having business or other contact with the school district is strictly
prohibited.

It shall be a violation of district policy for any employee to sexually harass a student, for a
student to sexually harass another student, or for any employee to discourage a student from filing
a complaint, or to fail to investigate or refer for investigation, any complaint lodged under the
provisions of district policy.

Sexual harassment is unwelcome sexual advances, request for sexual favors and other
inappropriate oral, written or physical conduct of a sexual nature when made by a member of the
school staff to a student or when made by any student to another student when:

e Submission to such conduct is made, explicitly or implicitly, a term or condition of the
individual's education;

e Submission to or rejection of such conduct by an individual is used as the basis for academic
decisions affecting that individual; or

e Such conduct has the purpose or effect of interfering with an individual’'s academic or
professional performance or creating an intimidating, hostile or offensive academic
environment.

Sexual harassment may include, but is not limited to:

. verbal harassment or abuse;

. pressure for sexual activity;

. repeated remarks to a person, with sexual or demeaning implication;

. unwelcome touching; or suggesting or demanding sexual involvement accompanied by
implied or explicit threats conceming a student’s grades, participation in extra-curricular
activities, etc.

Specific examples of sexual harassment include:

e making sexual comments or jokes;

. looking or gesturing in a sexual manner;
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touching, grabbing, pinching in a sexual way;

brushing up against;

flashing or mooning;

spreading sexual rumors about an individual;

pulling clothing in a sexual manner;

showing or giving sexual pictures, messages or notes;
blocking passage in a sexual way;

writing sexual messages or graffiti on walls, locker rooms, etc.;
forcing a kiss on someone;

calling someone gay or lesbian;

forcing someone to do something sexual other than kissing;
spying while someone is showering or dressing.

L]
When acts of sexual harassment or other violations of district policy are substantiated, appropriate
action shall be taken against the individual. Any student who believes he/she has been subjected
to sexual harassment should discuss the alleged harassment with the principal, guidance
counselor, or another certified staff member. If the matter is not resolved to the satisfaction of the
student in this meeting, the student may initiate a complaint under the district's discrimination
complaint procedure.

The filing of a complaint or otherwise reporting sexual harassment shall not reflect upon the
individual’s status or grades. Confidentiality shall be maintained throughout the complaint
procedure.

Racial Harassment-JBECA

Racial harassment is unlawful discrimination on the basis of race, color, or national origin under
Titles VI and VII Civil Rights Act of 1964, and the Kansas Acts Against Discrimination. All forms of
racial harassment are prohibited at school, on school property and at all school-sponsored
activities, programs or events.

Racial Harassment is racially motivated conduct which:

1. Affords an individuals different treatment, solely on the basis of race, color or national
origin, in manner which interferes with or limits the ability of the individual to participate
in or benefit from the services, activities or programs of the school;

2. Issufficiently severe, pervasive or persistent so as to have the purpose or effect of
creating a hostile environment;

3. Issufficiently severe, pervasive or persistent so as to have the purpose or effect of
interfering with an individuals work performance and opportunities.

Any student who believes he or she has been subjected to racial or sexual harassment should
report the problem to the principal, guidance counselor or another certified staff member. When
acts of harassment are substantiated, appropriate action will be taken against the offender.
Disciplinary actions may include reprimand, probation, suspension and expulsion or other actions
as determined to be appropriate by the administration.

Dress Code-JCDB

Neatness and decency are emphasized as guidelines for the dress code. Clothing that is worn to

school should not violate the rules of decency, offend the standards of other students, promote

unsafe conditions, or detract from the educational process. The principal shall make the final

determination regarding the appropriateness of a student's appearance. A student who is

inappropriately dressed will be required to change his/her clothing and may be subject to

disciplinary action.

1. Allwearing apparel, including tattoos, that display or promote products referring to alcohol,
tobacco, illegal drugs, suggestive or obscene language or that display inappropriate
statements will be deemed unacceptable.
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2. Skirts, skorts, shorts and dresses should fit well and must be of an appropriate length (mid-
thigh).

3. Tops with spaghetti straps, narrow straps, strapless, halter tops, off-the-shoulder tops and

low-cut or tight tops are not allowed. Additionally tops that are see-through or fishnet are

considered inappropriate school attire. Straps must be at least 1 %2 in. in width. All other
questionable attire will be evaluated on an individual basis for appropriateness.

Bare midriffs are not allowed.

Trousers, pants, and shorts are to be worn at acceptable height, no undergarments visible.

Clothing with rips, tears or holes above the knees is unacceptable attire.

Make-up and hairstyles considered excessive and extreme by the administration will not be

allowed.

8.  Footwear is to be worn at all times. Shoes or sandals will be required. Laces must be tied.
Roller shoes are not allowed.

9. Hats, headbands, sun visors, bandanas or sunglasses are unacceptable wearing apparel in
the school building and should be removed when entering the building. The administration
reserves the right to remove and take these items if they are worn in the building.

10.  Clothing or items that give the impression of gang affiliation or promote gang affiliation are
not acceptable.

11.  Pierced body parts or jewelry that may pose a safety hazard to the student will not be
permitted. Chains which can be used as a weapon will not be permitted.

It should be noted that these rules are not all inclusive. Attire, which disrupts the normal

educational environment, will be dealt with according to individual merit. In all instances,

students must not infringe upon the rights of others.

No ok

Electronic Devices

Electronic devices, including cell phones, that cause a disruption to the educational setting are not
acceptable and will be confiscated from students and retumned only when a parent or guardian
comes to the school to claim the item. Cell phones are not to be used in the school building during
school hours. The use of cell phones can also fall under restrictions against harassment,
intimidation, bullying and academic dishonesty.

Drug Free Schools -JDDA
Maintaining drug free schools is important in establishing an appropriate leaming environment for

the district's students. The unlawful possession, use, sale or distribution of illicit drugs and alcohol
by students on school premises or as a part of any school activity is prohibited. This policy is
required by the 1989 amendments to the Drug Free Schools and Communities Act, P. L. 102-226,
103 St. 1928.

Student Conduct: As a condition of continued enroliment in the district, students shall abide by the
terms of this policy. Students shall not unlawfully manufacture, distribute, dispense, possess or
use illicit drugs, abuse prescription or non-prescription drugs, or any substance for the intent of
obtaining a drug induced effect, controlled substances or alcoholic beverages on school district
property, or at any school activity. Any student violating the terms of this policy shall be reported to
the appropriate law enforcement officials, and shall be subject to any one or more of the following
sanctions:

a. A punishment up to and including expulsion from school

b.  Suspension from participation and attendance at all school activities for the year;

c.  Astudent who is expelled from school under the terms of this policy may be readmitted
during the term of the expulsion only if the student has completed a drug and alcohol
education and rehabilitation program at an acceptable program. Students who are
suspended or expelled under the terms of this policy will be afforded the due process
rights contained in board policies and Kansas statutes, K.S.A. 72-8901, et seq.

Approved:  August 6, 1990 Revised: June 12,2000
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Tobacco-GBRAB & IDA
Possession and/or use of any tobacco product by students is prohibited in any attendance
center, in any school-owned vehicle, at school-sponsored events or on the school grounds.

Bus Regulations-JGG
Bus transportation shall be provided to and from school for those students who qualify. The district

may provide transportation for all school activities. Transportation may be denied to students who
are detained after school for disciplinary reasons. Students who use school-provided
transportation must conduct themselves in an orderly fashion and follow the safety rules and
regulations provided by the bus driver. Students shall be subject to the district's student behavior
code and other regulations. See “Behavior/Conduct’.

The principal may suspend or revoke the transportation privilege of a student who violates any
rule or regulation.
Gangs-JHCAA
Gang activities which threaten the safety or well being of persons or property on school grounds or
at school activities, or which disrupt the school environment are prohibited.

Harassment Physical/Emotional

Incidents involving harassment, hazing, intimidation, and/or related activities which are likely to
cause bodily danger, physical harm, personal degradation or disgrace resulting in physical or
mental harm, or which affect the attendance of another student, are prohibited.

SRO Officer/Police/Security

USD #385 and the high schools, in joint partnership with the City of Andover, may contract for a
School Resource Officer. This officer will act as an employee of the school district until such time
as any incident rises to the level of a crime, requires a criminal investigation or until such time that
the school administration notifies the officer that he is in a law enforcement capacity. The school
administration reserves the right to use police/security at school functions. USD #385 crime
stoppers can be reached at 734-9638 or e-mail crimestopper@usd385.org.

Searches-JCAB-R, JCABB, JCABB-R

Principals are authorized to search students if there is reasonable suspicion that district policies,
rules or directives are being violated. School authorities shall not conduct strip searches. All
searches by the principal shall be carried out in the presence of another adult witness.

Students have no expectation of privacy while in school or on school property. The
administration may, at will, search a student locker, bag, purse, backpack or other personal
property of a student including their vehicle when it is on school property. The student shall be told
why a search is being conducted. The student shall be requested to empty items such as, but not
limited to: pockets, purses, shoulder bags, book bags and briefcases.

Use of Trained Dogs to Search-JCAB
Law enforcement or licensed private agencies may be commissioned to conduct searches with use
of trained dogs.

Interrogations and Investigations-JCAC-R
Building administrators and others designated by the superintendent may conduct investigations
and question students about infractions of school rules or the student conduct code. If there is
reason to believe a violation of a criminal law has been committed, the principal shall notify the
appropriate law enforcement agency and may request further investigation of the alleged violation.
When law enforcement officers, including parole officers, enter the high school, they are
required to check in with the administration. Prior to speaking with a student, the administration will
make every effort to contact the parent/guardian unless the parent or guardian is part of the
investigation. The administrator involved shall document notification or attempted notification of
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parent, guardian or representative. If a student's parent, guardian or representative is not present
during questioning of a student, the principal or certified school staff member shall be present.
Parents will also be notified prior to any search done by law enforcement officials. The
administration may search any locker, student or student property if there is reasonable suspicion
without notifying parents.

SECTION V
DISCIPLINE MEASURES

The discipline measures listed in this section may be applied on a case-by-case basis depending
on the severity of the behavior code violation. The administration reserves the right to apply other
consequences as appropriate.

Also see discipline measures listed under “Unexcused Absences,” “Tardies,” “Gangs,”
“Weapons,” “Vandalism,” “Sexual Harassment,” “Dress Code,” “Drug Free Schools,” “Bus
Regulations,” “Computer Use,” and “Food Service”.

Detention-JDB

Students assigned detention time will be required to make-up the time as assigned by the
administrator or the teacher. Students are allowed two days to serve time when one hour is
assigned, three days when 2 hours are assigned and 2 weeks per Saturday assigned. Failure to
serve will lead to the detention time being doubled OR 1SS/ OSS.

Friday or Saturday Detention School

Detention time may be assigned on Saturday mornings from 8:00 a.m. until noon, or Friday after
school from 3:00 - 6:00 p.m. Students serving in Friday or Saturday detention must stay busy on
schoolwork, work assigned by the supervisor, or some other academic project. Any disruptions will
result in the student being sent home immediately and the loss of all time served. Students arriving
late will not be admitted to Saturday detention.

Suspension and Expulsion Procedures-JDD, JCD-R
A student may be suspended or expelled for reasons set forth in Kansas law by the following
certified personnel: superintendent, principal and assistant principal.

A suspension may be for a short term not exceeding ten school days or for an extended term
not exceeding ninety school days. An expulsion may be for a term not exceeding one hundred and
eighty six school days. During the time a student is suspended or expelled from school, the student
may not:

e Beon school property or in any school building without the permission of the principal.

e Attend any school activity as a spectator, participant or observer.

During an out-of-school suspension, the student will lose credit for all work missed except major
tests or projects.

Short-Term Suspension Procedures-JDD-R
Except in an emergency, a short-term suspension (not exceeding ten school days) must be
preceded by oral or written notice of the charges to the student and an informal hearing. If a
hearing is not held prior to the suspension, an informal hearing shall be provided no later than 72
hours after imposition of a short-term suspension. Written notice of any short-term suspension
shall be delivered to the student's parent or guardian within 24 hours after the suspension has
been imposed. Any person designated in policy as having the authority to suspend may conduct
short-term suspension hearings.

At the informal suspension hearing, the student shall be:
. notified of the right to be present;
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. informed of the charges; informed of the basis for the accusation; and

e  allowed to make statements in his/her defense.

When a suspension is imposed during the school day, the student shall not be removed from
school until a parent has been notified. If a parent cannot be notified during regular school hours,
the student shall remain at school until the regular dismissal time.

Long-Term Suspension or Expulsion Procedures-JDD-R

Before a student is subject to long-term suspension (not to exceed 90 school days) or expulsion

(not to exceed 186 school days), a hearing shall be conducted by a hearing officer who has

authority to suspend or expel. The superintendent/principal shall designate a hearing officer.

Formal hearings shall be conducted according to procedures outlined in current Kansas law and:

e The student and parents or guardians shall be given written notice of the time, date and
place of the hearing.

e The notice shall include copies of the suspension/expulsion law, and appropriate board
policies, regulations and handbooks.

. Either a certified employee or committee of certified employees may conduct the hearing.

e Expulsion hearings for weapons violations shall be conducted in compliance with Kansas law
by persons appointed by the board.

e The person or committee conducting the hearing shall prepare findings required by law.

. Records of the hearing shall be available to students and parents or guardians according to
Kansas's law.

e Written notice of the result of the hearing shall be given to the pupil and to parents and
guardians within 24 hours after determination of such result.

Student Rights During a Long-Term Suspension/Expulsion Hearing-JDD-R

The student shall have the right:

e to counsel of his/her own choice;

to have a parent or guardian present;

to hear or read a full report of testimony of witnesses;

to confront and cross-examine witnesses who appear in person at the hearing;

to present his or her own witnesses;

to testify in his or her own behalf and to give reasons for his or her conduct;

to an orderly hearing; and

e toafair and impartial decision based on substantial evidence.

Appeal to the Board-JDD-R

The following conditions shall apply if a student or the student’s parent or guardian files a written

appeal of a suspension or expulsion:

e Written notice of the appeal shall be filed with the clerk within 10 calendar days of the
hearing.

e The board shall schedule an appeal with the board or a hearing officer appointed by the
board within 20 calendar days.

e The student and the student’s parent shall be notified in writing of the time and place of the
appeal at least 5 calendar days before the hearing.

e The hearing shall be conducted as a formal hearing using the same rules noted earlier for
expulsion hearings.

e The board shall provide a certified court reporter to transcribe the hearing.

e The board shall render a final decision within 5 calendar days after the conclusion of the
appeal hearing.
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Corporal Punishment-JDA
Corporal punishment shall not be used in the district.

Probationary Status-JDC & JDC-R
The principal may defer any punishment, suspension or expulsion. The student involved may be
placed on probation for a set period of time. See “Suspension/Expulsion”.

The punishment, suspension or expulsion shall remain deferred so long as the student meets
the conditions of the probation. If a student is placed on probation, written notification shall be sent
to the student’s parent or guardian.

A student placed on probation shall be given a written list of the terms and conditions of the
probation. The student shall sign a statement that: the terms and conditions have been explained,
the student understands the conditions, the student agrees to abide by the conditions and failure to
abide by the conditions may be reason to reinstate the original punishment.

The superintendent shall handle any probation arrangements resulting from violations of the
weapons policy. See “Weapons’.

Behavior Consequences

The following chart is used by the administrator as a guide in determining consequences for
improper behavior. The administration may skip levels of consequences due to the severity of a
given disciplinary problem. The level and frequency of the behavior are also used to determine
discipline consequences.
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Tardy 1
Unexcused 1 hr 1
Unexcused significant part of day 1
Possession, use under the influence or peddling of 1*
alcoholic beverages or cereal malt beverages
Possession, use, under the influence of or peddling of 1*
drugs or narcotics, abuse of prescription or non-
prescription drugs or any substance for the intent of
obtaining a drug induced effect
Possession of drug paraphernalia 1 |2¢ |3
Dress Code 1 2 |3 |4
Extortion 1 |2 |3
Failure to comply with a reasonable request 1 2 |2 3 |4 5
Fireworks and stink bombs, possession or use of 1 2
Possession of pornography 1 |12 |3
Weapons, possession or use of 1*
Profanity 1 2 |2 3 |4 |5
Stealing 1 |2¢ |3
Tobacco, possession or use of 1 2
Disrespect to staff 1 2 |3
Unruly conduct that disrupts school 1 2 |2 3 |4 5
False fire alarm or false bomb alarm 1*
Vandalism 1* 2¢ |3
Other acts of misbehavior/discipline 1 2 |2 3 40 |5
Bullying- all incidents below also require the student to complete a behavior reflection packet
Outside school activities that are brought to school 1 2 3
Taunting, gestures, teasing, rumors, gossip, isolation, 1 2 |2 3 |4 5
name calling, note writing
Minor incident- poking, flicking, shoving, bumping, 1 2 3
elbowing
Sexual Harassment 1 (20 |3 (&4
Fighting 1% |2*

*These items may result in a long term suspension or expulsion. It should be noted that this list is

not all-inclusive.
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Other acts that disrupt the normal educational environment will be dealt with according to individual
merit. Disciplinary action may be accumulative (i.e. students who have received a 3-day
suspension for an infraction may receive a 5-day suspension for any further infractions). Additional
consequences may be recommended by the administration for any of the above infractions.

Discipline Accumulation
e The high schools believe that it is important to deal consistently and firmly with
students that habitually cause discipline problems. To accomplish this goal, a clearly
stated series of discipline measures will be used. If a student receives 4 separate
short-term out-of-school suspensions within the same year, they will be considered for
long-term suspension if further discipline measures are necessary.

SECTION VI
ACTIVITY PARTICIPATION

Philosophy
The athletic/activity programs of USD #385 are an integral part of the educational program.
Participation in these programs is a privilege.

We believe that a comprehensive program of inter-scholastic competitive athletics and activities
provides a vital learning experience for all students. It is our belief that participation in these
activities promotes principles of leadership, competitiveness, fair play, self discipline, and prepares
students for life after school. The pursuit of personal and team goals is vital for perpetuation of a
healthy democratic society.

Activities Defined:

All KSHSAA sanctioned athletic/activity programs and/or events sponsored by USD #385, both on
or off school property. This includes but is not limited to: Athletics, Music, Debate/Forensics,
Student Council, Drama, National Honor Society, and school clubs.

Activities Regulations

School rules and regulations apply to all students that participate in athletic/activity programs, both
on and off school grounds. Students who are suspended from school are not eligible to participate
in practice or an activity during the period of their suspension. (A suspension begins when the
penalty is imposed and continues through reinstatement in school).

In order to participate in athletic/activity a student must meet the following requirements in order to
be a student in “good standing”. Coaches, Directors and Administrators may declare a student
not in “Good Standing” at any time. “Good Standing” requirements are as follows:

Eligibility:
e  AllKansas State High School Eligibility guidelines apply.
e  Students must pass at least 5 courses in the previous semester and must be currently
enrolled in five courses not previously taken.
e  Students must have attended Andover High School, Andover Central High School or a
USD #385 Middle School for a minimum of 18 weeks, or the student must make a
bona fide move as defined by the Kansas State High School Activity Association.

Students failing to meet the eligibility requirements listed above are not considered to be in
“good standing” and are not eligible to participate.
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Academics:
e Students involved in athletic/activity program must maintain a 2.0 grade point average
during the school year.
e Students may not fail more than one class.

If a student does not meet the academic minimums listed above, the student will lose their good-
standing status and may not participate in any athletic/activity competition unless one of the
following is met:
e  Satisfactory attendance in an activity study hall. (A minimum of two hours of study hall
per week).
e  Satisfactory progress in a Student Assistance Program.
e  Satisfactory progress in a Special Education Program.

*Middle schools will continue with 9 week KSHSAA academic requirements. Participants who have
less than a “C” average in their core subjects will be required to attend tutoring during their
homeroom/advisory period.

Behavior.

Students participating in an athletic/activity program are expected to conduct themselves as
responsible representatives of their school. Behavior of participants will be monitored by coaches,
sponsors, and school officials for the duration of the activity, whether on or off campus.
Participants will be subject to disciplinary action if they violate any of the regulations listed below:

e Commission of any offense that would bring discredit to the school.

e  Conduct which endangers the safety of or substantially infringes upon the rights of
others.

. Possession of a weapon at school, on school property, or at a school sponsored

event.

Theft or vandalism on or off school property.

Conduct which constitutes the commission of a misdemeanor.

Conduct which constitutes the commission of a felony.

Use of possession of tobacco at any time.

Use or possession of alcohol at any time.

Use or possession of illegal drugs at any time.

Abuse of any prescription/non-prescription drug and/or substance.

Conduct which constitutes the commission of academic fraud.

Any violation of the regulations listed above while a participant in an activity will result in the
following consequences.

First Violation:

e Suspension from all activity programs and/or events for one week of the season.

e A mandatory conference will be arranged with the coach and/or sponsor and also a
school administrator before the participant can practice.

e Voluntary admission of an infraction of a rule regarding substance abuse will not result
in a suspension when outside the jurisdiction of USD #385, but will count as a first
offense.

e Any blatant violation that directly affect a team activity, practice or game may be
treated as a second offense and the participant will lose eligibility for the remainder of
the season.

27



e Any student with a previous violation and entering a new season is on probation. Any
new violation will be treated as a second violation and the participant will not be
eligible for the remainder of the season.

Second Violation:
e After confirmation of a second violation, the student shall lose eligibility for the
remainder of the season.
Any participant, who loses eligibility in more than one activity during the school year, will not be
eligible to participate in a third activity.

Attendance at School
Students absent due to illness must be in attendance the majority of that student's school day in
order to participate in activities held that same day. Students are also required to attend school all
day following a week night activity. Exceptions to this policy must be approved by the building
administration.

. First violation-warning from administration

e Second violation —one week suspension from the athletic/activity program

e Third violation-dismissal from the athletic/activity program

Dual Participation/Conflict of Activities:
Dual participation in activities requires the approval of the school administration. Students that
participate in more than one activity should understand the time commitments involved and be
aware that schedule conflicts may occur. In order for a student to be allowed dual participation, the
student, parent, school administration, and the coaches/sponsors must agree to follow a written
participation plan. If a conflict should occur, the following guidelines will be followed:
. If one of those activities is a state-sponsored competition/performance, the state-
sponsored activity/performance will always take precedence.
. If one of the activities is a practice and the other a competition, the
competition/performance will always take precedence.
. The student will be allowed to choose between the two activities in all other instances,
provided they have informed the coaches and/or sponsors at least one week prior to
the conflict.

Coaches and sponsors shall not use undue influence to persuade a student to choose one activity
over another.

Rule 52 Citizenship/Sportsmanship

The concept of “sportsmanship” must be taught, modeled, expected and reinforced in the
classroom and in all competitive activities. Therefore, all Kansas State High School Activities
Association members stand together in support of the following sportsmanship policy.

PHILOSOPHY - Activities are an important aspect of the total education process in the American
schools. They provide an arena for participants to grow, to excel, to understand and to value the
concepts of SPORTSMANSHIP and teamwork. They are an opportunity for coaches and school
staff to teach and model SPORTSMANSHIP, to build school pride, and to increase
student/community involvement; this ultimately translates into improved academic performance.
Activities are also an opportunity for the community to demonstrate its support for the participants
and the school, and to model the concepts of SPORTSMANSHIP for youth as respected
representatives of society. Sportsmanship is good citizenship in action!

ALL ACTIONS are to be FOR, NOT AGAINST; POSITIVIE, NOT NEGATIVE OR
DISRESPECTFUL!
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*It should be noted that these guidelines are not meant to be all inclusive and are not intended to
replace any rules that coaches and/or sponsors have in place for specific activities.

SECTION VI-A
ACTIVITY GUIDELINES

Scheduling Activities

Student groups desiring special meeting or activities must present a request to the Assistant
Principal/Activity Director one week in advance of the activity showing details of plans,
management, transportation and supervision. This includes parties, dances and activities not on
the regular schedule. The sponsor shall be responsible to clear dates on the school calendar.

Dances

Unless prior permission is granted, students will not be permitted to leave, then retum to the
building during dances or other similar school functions. A student may not bring a guest not
enrolled at our high school unless the principal gives prior permission. A current year Student
Identification Card will be required of all students to enter a dance.

Transportation to and from Activities-JGG & JGG-R

Any student making an athletic or activity trip sponsored by the high/middle school will be required
to use transportation provided by the school. Exceptions to this rule shall be made only at the
request of the parent and with the approval of the coach/sponsor and as authorized by the school
administration. Students that participate in activities that regularly occur off school grounds will be
required to have a transportation wavier signed by the student and the parent or legal guardian on
file with the activity secretary.

School Sponsored Clubs-JHC

School-sponsored clubs shall be under the direct control of school personnel. Every school-
sponsored club shall have a constitution that has been approved by the building principal and filed
in the school office. To the extent non-curriculum related school sponsored clubs are allowed to
meet in school facilities during non-instructional time, non-school sponsored student clubs may
also meet in school facilities.

Non-School Sponsored Student Clubs-JHC

Non-school sponsored clubs shall submit a request for use of school facilities to the administrator
prior to using the facilities. A faculty member (or other adult approved in advance) shall attend the
meetings, as a supervisor but shall not participate in the group’s activities.

Assemblies, Pep Rallies, School Plays and Musical Programs

Students are expected to be courteous, treat others with dignity and respect and follow all codes of
conduct. Some of these activities will be held during school hours while others will be held after
school. When such programs are held during school hours, all students are required to attend
unless excused by the principal. Students, parents and interested patrons of the school are
encouraged to attend school activities.

Field Trips-IFCB-R
Students may participate in a field trip if the parental consent form for the trip has been turned in.

Student Publications-JHC

School-sponsored student publications shall be under the supervision of the building principal or
designated faculty representative. Non-school sponsored publications may not be distributed
without prior permission. No student shall distribute any publication which:

. Is obscene according to current legal definitions;

29




. Is libelous according to current legal definitions; or

e  Creates a material or substantial interference with normal school activity or appropriate
discipline in the operation of the school.

See “Distribution of Materials”.

SECTION VII
HEALTH AND SAFETY

Wellness policy -JGCA

Andover Public Schools USD #385 is committed to providing school environments that promote
and protect children’s health, well-being and ability to learn by supporting healthy eating and
physical activity. Therefore, it is the policy of Andover Public Schools USD #385 that:

e Wellness guidelines will be implemented as specified in the Kansas State Department
of Education’s Wellness Policy Report for each school level.

e Students, parents, teachers, food service professionals, health professionals and other
interested community members will be engaged in developing, implementing,
monitoring and reviewing district-wide nutrition and physical activity policies.

e Allstudents in grades K-12 will have opportunities, support and encouragement to be
physically active on a regular basis.

. Foods and beverages sold or served during the school day will meet the nutrition
recommendations of the U.S. Dietary Guidelines for Americans.

e Qualified child nutrition professionals will provide students with access to a variety of
affordable, nutritious and appealing foods that meet the health and nutrition needs of
students.

e Students will be provided with adequate time to eat in settings that are clean and safe.

e To the maximum extent practicable, all schools in our district will participate in
available federal school nutrition programs.

e Schools will provide nutrition education and physical education to foster lifelong habits
of healthy eating and physical activity and will establish linkages between health
education, school nutrition programs and related community services.

Communicable Diseases-JGCC

Any student noted by a physician or the school nurse as having a communicable disease may be
required to withdraw from school for the duration of the illness. The student will be readmitted to
regular classes upon termination of the illiness, as authorized by the student's physician or as
authorized by a health assessment team.

The board reserves the right to require a written statement from the student's physician
indicating the student is free from all symptoms of the disease. USD #385 complies with the
Kansas Department of Health and Environment’s “Kansas Classroom Handbook of Communicable
Diseases” for school attendance.

First Aid-JGFGA-R, JGFGA
If a student has an accident that requires medical treatment, an employee shall not take any action
except the following:
e send for medical help;
. make the student as comfortable as possible while waiting for competent medical assistance
to arrive and;

e notify the principal.
If an employee present is qualified to administer first aid, aid may be given. Qualified employees,
for this purpose, are the school nurse or those employees who have successfully completed an
approved first aid program.

See “Accident, Reporting of” below.
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Accidents, Reporting of-JGFG-R
Students should report any injury incurred at school or a school-sponsored activity to the principal
or appropriate sponsor.

When appropriate the student's parents shall be notified of the injury as soon as possible to
determine appropriate action. If the student needs medical treatment and the parents cannot be
reached, the principal shall seek emergency medical treatment. Parents or guardians are
responsible for these health care expenses.

Health Assessments-JGC-R

All students up to the age of nine shall submit evidence they have undergone a health assessment
prior to entering kindergarten or before enrolling in the district for the first time. See “Physicals”
and “Inoculations”.

Health Screenings-JGC-R

Health histories are updated during the 9 and 11t grade. Vision and hearing screenings are
completed at least every 2 years. Dental cards are utilized for the Kansas mandated dental
screening program. Scoliosis, depression, eating disorders, and substance abuse screens are
completed as indicated or requested by parents or guardians. Athletic physicals must be updated
annually after May 1, using the KSHSAA Pre-Participation Physical Evaluation Form.

Inoculations-JGCB

All students enrolling in any district school shall provide the building principal with proof of
immunization (2 MMR, 3 Oral Polio and 4 DT-Diphtheria & tetanus-with at least one DT being
within the last 10 years) of certain diseases or furnish documents to satisfy statutory requirements.
Legal exemptions must be presented in writing as defined by Kansas's law.

Once enrolled, students have 30 days to be in compliance with Kansas’s immunization
requirements. The superintendent or principal may exclude students who fail to provide the
documentation required by law from school until statutory requirements are satisfied. Notice of
exclusion shall be given to the parents/guardians as prescribed by law. Students who are not
immunized against a particular disease (es) may be excluded from school during any outbreak.

Medications, Administering-JGFGB

The supervision of oral and injectable medications shall be in strict compliance with the rules and
regulations of the board. School employees may not dispense or administer any medications,
including prescription and non-prescription drugs, to students except as outlined in board policy.

In certain explained circumstances when medication is necessary in order that the student
remains in school, the school may cooperate with parents in the supervision of medication the
student will use. The parents must submit a written request to the building administrator requesting
the schools cooperation in such supervision and releasing the school district and personnel from
liability.

School personnel shall not be required to be custodians of any medication except as required
by a written order of a licensed medical person.

The school employee administering the medication shall examine medication to determine if it
appears to be in the original container, to be properly labeled and to be properly authorized by the
written order of licensed medical person. Two containers, one for home and one for school, should
be requested from the pharmacist.

Changes in type of drugs, dosage and/or time of administration should be reported to the
nurse. Such changes should be accompanied by new physician and parent permission signatures
and a newly labeled pharmacy container.

The building administrator may choose to discontinue the administration of medication
provided he has first notified the parents or medical person in advance of the date of such
discontinuance with the reasons therefor. In the administration of medication, the school employee
shall not be deemed to have assumed to himself any other legal responsibility other than acting as
a duly authorized employee of the school district.
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Physicals-JGC-R

Students participating in athletics, cheerleading and dance team must have a physical on file
before participating.

HIPAA-ECA

The district shall comply with all applicable Health Insurance Portability and Accountability Act
(HIPAA) provisions ensuring the confidentiality of protected health information.

Safety

Kansas Law requires all students to wear safety goggles when working with any material that
involves chemicals, flying particles or a possible explosion. Safety goggles are available in the
high school Industrial Arts Department and Science classrooms.

Safety Unit

Teachers that instruct in hazardous curriculum areas will teach a unit each year or semester
dedicated to safety rules inherent in the particular subject matter. Appropriate safety signs,
slogans, or other safety items shall be posted on or in the near vicinity of potentially dangerous
devices or machinery. No student will be permitted to participate in the class until satisfactory
knowledge of the safety rules is demonstrated to the teacher. Teachers will conduct periodic
reviews of safety rules during the school year.

Drills-EBBE

The school conducts monthly fire drills and periodic drills for the purpose of preparing the students
and staff to respond safely to a hazard. Approved procedures will be discussed by your teachers
and posted in all rooms.

Weather Emergencies-JGFC-R
When the superintendent believes the safety of students is threatened by severe weather or other

circumstances, parents and students shall be notified of school closings or cancellations by
announcements made over the following radio stations: AM-KFH, KFDI, KQAM; FM-KWSJ, B98,
OASIS, KZSN, KEYN and KFDI and television stations-KSNW, KAKE & KWCH.

If an emergency occurs with less than one hour of warning time, the district will keep all
students under school jurisdiction and supervision. Staff will remain on duty with the students
during the emergency period. Parents may come to school and pick up their children. Students
shall be released according to board policy for release of students during the school day. See
“Release of Student during the School Day”.

Asbestos
An asbestos management plan has been developed for the school district. A copy of the
management plan is available from USD #385 Central Office.

Pest Control

The district periodically applies pesticides inside buildings. Information regarding the application of
pesticides is available from the high school office.
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SECTION VIl
GENERAL INFORMATION

Announcements

The daily bulletins provide a means for the administration, the staff and students to communicate.
Students and parents may find the bulletin posted at their Power School log-in page under “Daily
Bulletin”.

Complaints about Policy-JCE
Any student may file a complaint with the principal conceming a school rule or regulation if it

applies to the student. The complaint shall be in writing, filed within 20 days following the
application of the rule or regulation, and must specify the basis for the complaint. The principal
shall investigate the complaint and inform the student of the resolution within 10 days after the
complaint is filed.

Distribution of Materials-KI
Materials unrelated to the school’s curriculum may not be distributed without prior consent of the
principal.

Student Gifts to Staff Members-JL
The giving of gifts between students and staff members is discouraged. Students shall be allowed
to collect money or purchase gifts for faculty members with the principal’s approval.

Student Organization Gifts to the School-KH

Student organizations, with prior approval of the organization sponsor and building principal, may
donate a portion of the organization’s funds to the district. These donations shall require prior
board approval. Any student organization gift to the district shall become district property when
accepted by the board.

Insurance-JGA

The board of education recommends that some form of accident insurance cover all students.
Such insurance may be provided by each student's parents through personal insurance coverage
or through the student group insurance program available from each school office. Any additional
medical expense not covered by the student’s accident insurance, the KSHSAA catastrophic
activity insurance and any voluntary, optional basic accident insurance is the responsibility of the
parent. Injuries suffered in practice or during games must be reported to the Activities Office at
once. Injuries suffered in other activities or in the classroom are to be reported to the School
Nurse.

Personal Property

The district is not responsible for students’ personal property and does not provide insurance on
students’ personal property. If a student’s personal property is broken, damaged or stolen, repair
or replacement is the student's responsibility.

Posters
The principal must approve posters, drawings or other materials before posting in the school. All
unauthorized posting will be removed immediately and become the property of the school.

Staff-Student Relations

Staff members shall maintain professional relationships with students, which are conducive to an
effective educational environment. Teachers are expected to maintain proper school atmosphere.
This responsibility extends beyond their own classrooms and their particular assignment of pupils.
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Pupils who refuse to comply with reasonable request of any teacher discharging this responsibility
will be subject to appropriate disciplinary action.

Telephone Calls
District telephones are for school business. Use of phones for personal business should be

avoided except in case of an emergency. Use of phones for social calls is not permitted. Students
shall not make long distance calls on district telephones without the prior permission of the
principal.

Messages to Students
Classes will not be interrupted to give messages to students except in emergencies. Non-

emergency messages from parents will be delivered to students whenever possible.

Use of Personal Vehicle-JGFF

Students who drive to school shall park in the designated student parking areas. A student who is
observed driving recklessly on or near school property shall be reported to the building principal.
The principal shall review the violation with the student at the first opportunity and sanctions
including but not limited to the following may be applied:

e the student may be prohibited from parking or driving on school property;

e aletter may be sent to the student’s parents;

e the student may be disciplined according to the disciplinary code.

Students who drive vehicles to school are to register their vehicle with the office and display the
appropriate parking permit on the vehicle. The administration reserves the right to restrict some
students from driving on to campus.

Visitors-KM

Patrons and parents are encouraged to visit the district facilities. All visits shall be scheduled with
the building principal. To ensure safety and security, all visitors must check in at the office before
proceeding to contact any other person in the building or on the grounds. Visitors’ badges will be
issued and womn at all times.

SECTION IX
SCHOOL PROPERTY

Appropriate Use of Equipment and Supplies
Use of equipment and supplies is for the performance of official and approved assignments only.
Use of district equipment or supplies for personal projects is prohibited without prior permission of
the teacher.

Students shall handle all school equipment and supplies carefully. Students shall be
responsible for any damage they cause to school equipment or supplies.

Computer Use-lIBG
The computers and network have been established for educational purposes. An Acceptable

Computer and Network Use Policy must be reviewed and signed by any student and their
parent/guardian who intends to allow their child to use the network. The Network is defined as
desktop computers, building networks, district networks and/or the Internet. The use of the
network is a privilege, not a right. Inappropriate use, including any violation of the policy conditions
and rules, may result in cancellation of network privileges, suspension, expulsion or other
disciplinary actions the school administrators deem necessary. Parent/guardian signature on the
Acceptable Computer and Network Use Policy indicates that they approve of their child’s use of the
Internet as an educational tool. Failure of the parent to sign this document will result in their child’s
exclusion from Internet use; however the student will have access to computers. If parents want

34




more restrictive guidelines, they are to communicate them to the student who will be responsible
for insuring that they are met.

Consequences of Violation of Technology Policies
All of the policies and handbook procedures for acceptable use of computers and network are
intended to make the computers and networks more useful to students and teachers. They are
also intended to minimize the burden of administering the networks, so more time can be spent
enhancing services. Use of the computers for programs, software, e-mail and to access
telecommunications resources is a privilege, not a right. Violations of the policies and procedures
of USD #385 concerning use of computers and networks will result in disciplinary action.

Three levels of punishment may be enforced by the administration. While the levels may be
implemented in order, nothing prevents the administration from selecting any step depending on
the facts and the severity of the violation.

Level 1: Waming:
Student will lose computer privilege/Internet access until a parent conference is held. Any

additional loss of privileges as determined by the administration will be discussed in this
conference.

Level 2: Pattern of Abuse, Repeated Abuse or Flagrant Violations:

Student who, after a Level 1 warning, continues to engage in serious or persistent misbehavior by
violating the district’s previously communicated written standards of conduct may be removed from
any computer/Internet privileges for the remainder of the school year or remaining school years
and recommended for suspension.

Level 3: Suspendable Offense:
Student could be suspended from school (removal for five days or more) if he/she engages in
conduct that violates the USD #385 Andover Computer and Network Acceptable Use Policy.

Lockers-JCAB-R
Lockers in the district schools shall be under the supervision of the building principal and assigned
to the student to store necessary school materials and clothing.

The combinations and/or keys to all locker locks shall be in the sole possession of the
principal and stored in a place designed to guard against unauthorized access or use. The
principal may search any locker at any time without notice to the student to whom the locker is
assigned if there is reason to believe the locker contains matter prohibited by law or school
regulations. Students shall not place locks, other than those issued by the school, on any locker.

Textbooks-IF

Textbooks are issued to students with the following privileges and responsibilities:

e Each student shall be issued his/her own set of books.

The student may take the books home for study.

Each student is responsible for lost books and replacement must be made with the teacher.

Fines and penalties will be assessed for damage and excessive wear of the book.

NO books will be issued until book rental requirements are met and all back fines assessed

in a previous year are paid.

. Book issues will be on a first come, first served basis. However, a student, through lack of
care of a book, may not be given this consideration. All students may use texts on a rental
basis. The cost to the students for a lost or destroyed text will be the replacement value of
the book. At the end of the year, students must return the book (by the number) that was
issued to them.

e  Some classes may use classroom sets of books and textbooks may not be issued.
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SECTION X
STUDENT SERVICES

Academic Counseling
Students are encouraged to talk with school counselors, teachers and principals in order to learn

about the curriculum, course offerings, graduation requirements, qualified admissions for Regents
Universities and other academic issues. The counselor can provide information about vocational
training schools, colleges and universities, careers and financial aid.

Personal Counseling

The counselor is available to assist students with personal concerns. The counselor may make
available information about community resources to address personal concerns. Students who
wish to meet with the counselor should sign in at the counselor’s office.

Food Service

Students who wish to purchase breakfast may do so from the cafeteria personnel before school
each morning. Students who qualify for free and reduced meals may receive at no charge the
same breakfast.

The lunch program is a non-profit service to the students of Andover Schools. Lunches are
served at the lowest possible prices so as to permit the program to pay its way. Students using
this service will conduct themselves in an orderly and courteous manner. Trash will be disposed of
in the proper receptacles. Trays are to be returned to the kitchen area. Students bringing lunches
will eat in the commons. The lunch program offers plate lunches, hamburgers, fries and salad bar
lunches. Meal substitutions for allergies or intolerance may be accommodated through the child-
feeding program. A recognized medical authority must complete food substitution lists. Forms for
this purpose are available through the school nurse.

Meal account deposits will be accepted in the cafeteria before school and during the school
day, ending after the final lunch period for that day. A collection box is available or the money may
be given to a cafeteria cashier. Deposits made by 10:00 a.m. will be available that same day for
lunch purchases; deposits after 10:00 a.m. will be available the following day. Students can pay
cash in the serving line for any meal item or ala Carte item. Students will be issued a 4-digit meal
code to be entered into the cashier’s keypad as the student moves through the cafeteria line. Itis
the student’s responsibility to maintain the security of their code. Students may request a printout
of their meal account activity from the Kitchen Manager before school or after the final lunch
period.

Lunch Time
Students are to pass to the “Commons” area of the school when their class is scheduled to pass to
lunch. Students are to remain in the “Commons”. Students are not to be in the hallways,
instructional areas or parking lots during their scheduled lunchtime unless permission from the
office has been granted and a hall pass has been issued. Guests at lunchtime must obtain
permission from an administrator to be in the building. All meals must be eaten in the commons
area at the tables.

Outside eating establishments are not allowed to deliver food to individual students during the
school day.

Open Lunch

Open lunch privileges are available to juniors and seniors that are in good standing.
Privileges may be revoked for academic or behavioral issues. Students must have a
parental release form on file in the office.
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