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Andover High School

Business Law

Course Syllabus
INSTRUCTOR INFORMATION

Instructor Name:  Ms. Woltz

Class Location: Room 505

Phone: 218-4600 Ext. 31505

E-Mail: woltzm@usd385.org
COURSE INFORMATION

Prerequisite:  None, except grade levels 10-12.
Course Description and Objectives: You will soon find Business Law is one of your most valuable subjects.  You will study true situations that show how business and personal law impacts not only business, but the lives of young people and adults as well.  You will learn business principles that will help you achieve an understanding of legal principles you will use throughout your life.  This knowledge will also help you be successful in any career you may choose.  You will learn how to practice these concepts as you develop the knowledge of how to make responsible decisions in our rapidly changing society.  This course is designed to inform students about the history of laws in America.  We will discuss the many different types of law as well as learn about the hierarchy of our court system.  You will also learn what you need to know about contracts, owning a vehicle, employment laws, marriage and divorce as well as leases.

Required Materials and Supplies: Occasional pen/pencil for worksheets and written tests. We will utilize the computer whenever possible.

Supplemental Reading Materials:  Newsweek Magazines, Wall Street Journal, Internet and Criminal Cases.

Method of Evaluation: 

	Test
	40%

	Daily Work
	20%

	Projects
	20%

	Personal Responsibility
	5%

	Final Exam
	15%


Grading Scale: 

	A
	100 – 90%

	B
	89 – 80%

	C
	79 – 70%

	D
	69 – 60%

	F
	59 – 0%


Major Assignments/Projects: End of unit projects.

Daily Work: Assignments from textbooks and handouts.

Late Work: Not accepted.

Safety Test: Not applicable

INSTITUTIONAL POLICIES

Make-Up Work: It is the student’s responsibility to obtain make-up assignments from teachers following an excused or unexcused absence. In general, two days are given to complete daily work missed for each day of excused absence.  For extended illness, the student will be limited to a total of 5 school days following their return to make-up work missed.  Exceptions to this rule can be made through special arrangements with the teacher or administration.  No make-up credit will be allowed for unexcused absences.  Tests that have been scheduled in advance and long-term assignments need to be completed within a reasonable period of time per the agreement with all parties.  Teachers may establish specific guidelines related to long-term assignments on an individual class basis.  Dependent upon individual teacher policies, students may miss the opportunity to earn daily participation points for non-school related absences.
Unexcused Absences: Students who have an unexcused absence will lose credit for all work missed during that class period.  Students will be assigned 2 hours detention for each hour of unexcused absence or Friday school in cases in which the student is unexcused for a significant part of the school day.

Tardies: Students are allowed 1 excused tardy per class, each semester.  Beginning with the 2nd tardy, 30 minutes detention time will be assigned by the classroom teacher to be served in the school wide detention room.

Academic Dishonesty: Students are expected to maintain academic honesty and integrity at all times throughout their high school career.  Academic dishonesty (as in cheating or plagiarism) is not acceptable.  Cheating includes copying another student’s work and submitting it as one’s own.  Plagiarism is the use of another person’s original ideas or writing without giving credit to the true author.  A student who engages in any form of academic dishonesty will be subject to the loss of credit for the work in question, as well as other disciplinary measures.  Repeated occurrences could result in the student being removed from the class with no credit.  Any student enrolled in a BCCC or dual credit course caught cheating or plagiarizing is subject to BCCC rules and regulations that may result in a student receiving an “F” for the course.

Any removal of a copy of a test from the testing room will result in an automatic 0 for that particular test.  We need to protect the integrity of the test.  If you are absent on a day when a test was given you may be given a different version over the same material.  

All policies and guidelines from the Andover High School Student Handbook will be enforced.

INSTRUCTOR POLICIES

BE ON TIME:  You should be in your seat, signed in and ready to go when the bell rings.  Tardies will be handled and enforced as per school policy.  If you don’t serve the tardies within 2 days, your time will be submitted to the office.

You are allowed one pass per 9-week period.  Passes after that will be allowed at the discretion of the teacher with the student forfeiting their personal responsibility points for that day.
RESPECT:  Food and drinks are strictly prohibited in the computer lab.

You will need to leave your workstation the same way you found it; put textbooks back on the shelf or book stand.  Also, please slide your chair under your station.  Be sure and sign out until the red Novell screen appears.

ASSIGNMENTS/HOMEWORK:  Assignments need to be turned in to the homework folder on the table at the front of the room.  It is your responsibility to get your homework IN the folder.  Any work left lying on the table or printer will not be graded.

You are expected to use your class time wisely.  Any work not completed during the allowed class time needs to be made up before or after school.  The lab will be open at 7:30 a.m. and close at 3:30 p.m.

You may not download programs, or play computer games; find something constructive to do.  This is Business Law and I expect you to use your class time for this subject.  If you should finish your Business Law homework, feel free to surf the net or work on another subject.  Game playing or Paint are not considered constructive activities and are not permitted. 

PERSONAL RESPONSIBILITY:  You will be given 5 points a day when your behavior is productive, respectful and cheerful during class.  Your points are earned by your being present in the classroom, not tardy; being prepared and participate during class; not requiring my reminding you of the classroom guidelines; and you are able to work on your own without distracting your neighbors.  If you are at a school sponsored activity, you will still earn your points.  You are expected to leave your station the way you found it which means you take all returned papers and personal belongings with you.  
Please sign and return this page to the course instructor, Mrs. Woltz.

I have read and understand the policies as outlined in the course syllabus and understand if I return this syllabus within 2 days of the day I received it, I will get 10 extra credit points.
_____________________________


____________________________

Student Signature






Parent/Guardian Signature

